
Performance Period: Invoice No.:
Contract No./Task Order No. :
Contractor:   
Site: 
TO COR:  

TO CORs should use the workplan, deliverables, progress report, and Appendix 8 - Listing of 
Questionable Costs to review the costs and hours shown in the invoice.  Contractors are required to 
submit adequate supporting documentation to justify their cost and hours and to allow TO CORs to make 
an initial decision as to their “reasonableness.”  Supporting documentation may include an itemized list of 
travel charges, an itemized list of other direct costs, hours and labor categories of subcontractors, and any 
other information TO CORs require to understand the invoiced costs.  Any questions about specific 
charges should be directed first to the contractor.  If the TO COR is dissatisfied with the answer, then the 
Contract-Level COR or the CO should be contacted. 

Y N NA

*Please provide written comments below checklist, as necessary, and when answers are "No"

VOUCHER OVERVIEW 
1. Are specific costs correctly broken down, accumulated, and billed?
2. Does the invoice period of performance (PoP) cover the progress report PoP?
3. Are the billed costs authorized by the task order/workplan or the contract?
4. Is the math accurate?
5. Are the accumulated costs and level of effort invoiced within the estimates of
the approved workplan?

LABOR 

6. Is the labor mix consistent with the workplan?
7. Have ALL Key Personnel been determined to meet the labor category qualifications
billed at the applicable fixed rates? PLEASE EXPLAIN
8. Have the Non-Key Personnel been determined to adequately perform the tasks
associated with the labor categories billed at the applicable fixed rates? PLEASE EXPLAIN
9. Are the labor hours commensurate with work completed in PoP?
10. Are the labor categories similar to the last PoP?
11. If not, is there an appropriate rationale for the change?
12. Were billed premiums for overtime authorized by the CO or allowable in the contract?

OTHER DIRECT COSTS 

13. Was CO consent (when required) for any charges for subcontractors received in advance?
14. Is the level of subcontract effort charged commensurate with the level of progress made?
15. Do travel expenses appear reasonable and within the approved budget?
16. Do supply and material costs appear appropriate for the tasks completed this month?
17. Did equipment purchase have prior CO approval asrequired by property procedures?
18. If present, does the amount of ALL other direct costs seem reasonable and commensurate
with the work performed?

Review Comments:



Reason for Exception:  

TO COR Signature: 

. Exceptions are listed below, or attached if more room is needed. 

Exception Amount 

on this invoice. 
[ ] Exception is made to the invoiced amount.  I recommend approval of 
$

[ ] No exceptions are made to the invoiced amount for the task order and period of 
performance referenced above.  I recommend paying $_____________ 

_____

______________ ___

________
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